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ACNO : 501003 34729093

NAME : NAGAR PALIKA SANAWAD

BANK : HDFC
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ACNO : 501003347290 93

BANK : HDFC

BRANCH : SANAWAD
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A. Preparation of Bid

The bidders have to prepare their bids online, encrypt their Bid Data in the Bid Forms
and submit Bid Seals (Hashes) of all the envelopes and documents related to the Bid
required to be uploaded as per the time schedule mentioned in the key dates of the
Notice Inviting e-Tenders after signing of the same by the Digital Signature of their
authorized representative.

DOCUMENTS COMPRISING THE BID

The bid submitted online by the bidder shall be in the following parts:

Part 1 —This shall be known as Online Envelope A and would apply for all bids. Online
Envelop A shall contain the following as per details given in the Bid Data Sheet:

i) Registration number or proof of application for registration and
organizational details in format given in the Bid Data Sheet.

ii) Payment of the cost of Bid Document;

iii) Earnest Money; and

iv) Application Form,

v) An affidavit.

vi) And any other required documents as per the conditions.
Part 2 — This shall be known as Online Envelope B and required to be submitted only
in works where pre-qualification conditions and/or special eligibility conditions are
Stipulated in the Bid Data Sheet. Online Envelop B shall contain a self-certified sheet
duly supported by documents to demonstrate fulfillment of pre-qualification
conditions.
Part 3 — This shall be known as Online Envelope C and would apply to all bids.

Envelop C shall contain financial offer in the prescribed format enclosed with the Bid
Data Sheet.




3.

Language

The bid as well as all correspondence and documents relating to the bid exchanged
by the Bidder and the Employer shall be in English or Hindi. Supporting documents
and printed literature that are part of the Bid may be in another language provided
they are accompanied by an accurate translation of the relevant passages in English.
In such case, for the purposes of interpretation of the bid, such translation shall
govern.

TECHNICAL PROPOSAL

Only, in case of bids with pre-qualification conditions defined in the Bid Data Sheet, the
Technical Proposal shall comprise of formats and requirements given in the Bid Data
Sheet.

All the documents/ information enclosed with the Technical Proposal should be self-
attested and certified by the bidder. The Bidder shall be liable for forfeiture of his earnest
money deposit, if any document / information are found false/ fake/ untrue before
acceptance of bid. If it is found after acceptance of the bid, the bid sanctioning authority
may at his discretion forfeit his performance security/ guarantee, security deposit,
enlistment deposit and take any other suitable action.

PERIOD OF VALIDITY OF BIDS

The bids shall remain valid for a period specified in the Bid Data Sheet after the date
of “close for biding” as prescribed by the Employer. The validity of the bid can be
extended by mutual consent in writing.

17- EARNEST MONEY DEPOSIT (EMD)

The Bidder shall furnish, as part of the Bid, Earnest Money Deposit (EMD), in the amount
specified in the Bid Data Sheet.

“EMD/ Bid security shall be submitted only online using option available in the tender
portal within the specified time limit. Bidders are advised to process it well in advance.
No claim shall be entertained due to delay in online transactions via payment gateway/
banking portal.”

Bid not accompanied by EMD shall be liable for rejection as non-responsive.

EMD of bidders whose bids are not accepted will be returned within ten working days
of the decision on the bid.

EMD of the successful Bidder will be discharged when the Bidder has signed. the
Agreement after furnishing the required Performance Security.

Failure to sign the contract by the selected bidder, within the specified period, for
whatsoever reason, shall result in forfeiture of the earnest money deposit.




A. Submission of Bid

18. “The bidder is required to submit digitally Bid i.e. Envelop ‘A, B, & C Online only. No

19

physical submission of the Bid will be accepted except in exceptional case under
clause19.7”

A.Opening and Evaluation of Bid
PROCEDURE

Envelope ‘A’ shall be opened first online at the time and date notified and its contents
shall be checked. In cases where Envelop ‘A’ does not contain all requisite documents,
such bid shall be treated as non-responsive, and Envelop B and/or C of such bid shall not
be opened.

Wherever Envelop ‘B’ (Technical Bid) is required to be submitted, the same shall be
opened online at the time and date notified. The bidder shall have freedom to witness
opening of the Envelop ‘B’. Envelop ‘C’ (Financial Bid) of bidders who are not qualified in
Technical Bid (Envelop ‘B’) shall not be opened.

Envelope ‘C’ (Financial Bid) shall be opened online at the time and date notified. The bidder
shall have freedom to witness opening of the Envelop ‘C’.

After opening Envelop ‘C’ all responsive bids shall be compared to determine the lowest
evaluated bid.

The Employer reserves the right to accept or reject any bid, and to annul the bidding
process and reject all the bids at any time prior to contract award, without incurring any
liability. In all such cases reasons shall be recorded.

The Employer reserves the right of accepting the bid for the whole work or for a distinct
part of it.

“In_exceptional case, if physical submission of certain documents is found essential, then
expressed prior permission must be obtained in writing by the tender issuing authority from
an authority, as authorized by the State Government. In such a case, such documents are
required to be submitted physically at the place and date specified in the Bid Data sheet. In
case of any mismatch in the documents submitted in the physical form and that uploaded
online, or if the contractor fails to submit the document physically, the bid shall be liable for
rejection as non —responsive.”

‘During bid Evaluation, the employer or its representative may, at is discretion, ask the
bidder for a clarification of its Bid. The request for clarification and the response shall be
in writing, and no change in the price or substance of the Bid shall be sought, offered or

permitted.’




20. Confidentiality

Information relating to examination, evaluation, comparison and
recommendation of contract award shall not be disclosed to bidders or any other
person not officially concerned with such process until final decision on the bid.

Any attempt by a bidder to influence the Employer in the evaluation of the bids
or contract award decisions may result in the rejection of his bid.

A.Award of Contract

21. Award of Contract

“The Employer shall notify the successful bidder by issuing a letter of
Acceptance (LOA) that his bid has been accepted. The original copy of
affidavit will have to be submitted by the successful bidder at the time of
signing of the contract.”




Annexure-F

(See clause 3 of section2-1TB)

Procedure for Participation in e-Tendering
Registration of Bidders on e-Tendering System:

The bidders are expected to register on the portal mptenders.gov.in

2, Digital Certificate:

The bids submitted online should be signed electronically with a Class
[Il Digital Certificate to establish the identity of the bidder submitting
the bid online. The bidders may obtain Class Il Digital Certificate
issued by an approved Certifying Authority authorized by the Controller
of Certifying Authorities, Government of India. A Class Ill Digital
Certificate is issued upon receipt of mandatory identity proofs along
with an application. Only upon the receipt of the required documents,
a Digital Certificate can be issued. For details please visit cca.gov.in.

Note:

I. It may take upto 7 working days for issuance of Class lll Digital
Certificate; hence the bidders are advised to obtain the
certificate at the earliest. Those bidders who already have valid
Class Il Digital Certificate need not obtain another Digital
Certificate for the same.

The bidders may obtain more information and the Application

From required to be submitted for the issuance of Digital

Cetrtificate from

CCA.GOV.IN

ii. Bids can be submitted till bid submission end date. Bidder will
require digital signature while bid submission.
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The digital certificate issued to the Authorized User of a Partnership firm /
Private Limited Company / Public Limited Company and used for online biding
will be considered as equivalent to a no-objection certificate / power of attorney
to that user.

In case of Partnership firm, majority of the partners have to authorize a specific
individual through Authority Letter signed by majority of the partners of the
firm.

in case of Private Limited Company, Public Limited Company, the Managing
Director has to authorize a specific individual through Authority Letter. Unless the
certificate is revoked, it will be assumed to represent adequate authority of the
specific individual to bid on behalf of the organization for online bids as per
information Technology Act 2000. This Authorized User will be required to obtain
a Digital Certificate. The Digital Signature executed through the use of Digital
Certificate of this Authorized User will be binding on the firm. It shall be the
responsibility of Management / Partners of the concerned firm to inform the
Certifying Authority, if the Authorized User changes, and apply for a fresh Digital
Certificate for the new Authorized User.

Set Up of Bidder’'s Computer System:

In order for a bidder to operate on the e-tendering System, the Computer
System of the bidder is required to be set up for Operating System, Internet
Connectivity, Ultilities, Fonts, etc. The details are available at
https://www.mptenders.gov.in

Key Dates:
The bidders are strictly advised to follow the time schedule (Key Dates) of the bid
on their side for tasks and responsibilities to participate in the bid, as all the stages

of each bid are locked before the start time and date and after the end time and
date for the relevant stage of the bid as set by the Department.
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1.

Preparation and Submission of Bids

The bidders have to prepare their bids online, encrypt their bid Data in the Bid
forms and submit Bid of all the envelopes and documents related to the Bid
required to be uploaded as per the time schedule mentioned in the key dates
of the Notice inviting e-Tenders after signing of the same by the Digital
Signature of their authorized representative.

Purchase of Bid Document

For purchasing of the bid document bidders have to pay Service Charge online
ONLY which is Rs. [as per Bid Date Sheet]. Cost of bid document is separately
mentioned in the Detailed NIT. The Bid Document shall be available for purchase

to concerned eligible bidders immediately after online release of the bids and upto
scheduled time and date as set in the key dates.

The payment for the cost of bid document shall be made online through
Debit/Credit card , Net banking or NeFT Challan through the payment gateway
provided on the portal.

Withdrawal, Substitution and Modification Of Bids

Bidder can withdraw and modify the bid till Bid submission end date.

Signature Not Verified

Digitally signed by RAJENPRA MISHRA

Date: 2026.05.13 12:42:
Location: Madhya Pr
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