Bidders’ Help Manual for availing Preferential Benefits in E-Tendering Portal

TeCL has "Preferential Bidding Module” in E-Tendering portal

(https://etenders.gov.in/eprocure/app) which will allow bidders to claim preferential benefit as
per his preferential category while participating in a tender in the system itself. Bidders who do
not claim preferential benefit at the designated section of the portal while participating in
the tender, will not be considered for any preferential benefit in that tender.

There are two preferential categories in the portal:

1 Purchase Preference to MSEs against PPP 2012
[J Public Procurement Preference to Make in India (PPP-MII order 2017)

Tender Inviting Authority reserves the right to allow one or more or none of the above
preference categories in his tender as per Tender Terms and Conditions.

1. Profile Updation:

In the tenders where "Preferential Bidding” is allowed, Bidders will be able to claim preferential
benefit only if they have declared themselves as preferential bidder in their profile. In view of the
same, all the existing bidders are advised to edit their profile and declare themselves as
preferential bidder. Detailed Process to update profile is as given below:

1.1For existing Bidders:

All  the preferential bidders already registered in E-Tendering portal
((https://etenders.gov.in/eprocure/app) must edit their profile and update their preferential
status as shown below:

a)Click on My Account menu and go to User Profile and Edit profile Option as shown

below:
Welcome
Y ¢ —— =l
o Y & =
User Profile \uthentication Communication Privileges DashBoarad
= 8
View Profile Edit Profile Profile Password Email ID/Mobile No Profile Image

b)Declare himself as Preferential Bidder and define your preferential category from the
available list as shown below:



) corporate Users + Edit

Login ID:
User Type:
GEPID:

Company Details

Company Name [/ Licence Holder Name *

Preferential Bidder: Yes

Preference Category* B Fag

_ | Domesticalty Manf. Electronic Products (DMEP)
If you have selected MSME or Startup Company ir| ppp_MIT Order 2017 bn under My

Accounts—> Privileges menu and complete registr pyrchase Preference to MSEs against PPP 2012

Registration Number #

Registered Address*

1.2NewBidders:
While registering in the portal as new bidder using “"Online Bidder Enrolment” option
available in homepage, bidders will get option to declare themselves as Preferential Bidder
and define their preferential category from the available list as shown below:

@ Online Enrollment of Corporate/Bidder

Login Id * Email ID and Mobile No Po_l‘»cy

Enter emall address for login |d, ag: abc@nic.com Email and mobile must comply following

(Care may be taken to enter valid &-mail 1D, This infarmation will be kept confidential, The login 1D requisites,
cannot be modified once registered. )
kednlook w I, As Mobile and Email are the
Correspondence Email® modes of correspondence, ensure
that mobile no and email id
(Correspondence Emall 1D can be same as your Login 10.) provided are correct.

2, The verification codes are valid
for 900 seconds from the time
Send Verification Code is clicked,

Mobile* | -Select-

Company Details

Company Name [ Licence Holder
Name *

Preferential Bidder: Yes

Preference Category* | -Select- b

If you have selected MSME or Startup f
India icon under My Accounts Privil Domestically Manf, Electronic Products (DMEP)
' PPE-MII Order 2017

Registration Number * | Purchase Preference to MSEs against PPP 2012

Registered Address®

Hame of Partners / Directors




2. Bidding in Tender with Preferential Bidding

In Tenders with “Preferential Bidding” module, its details will be visible in the Tender
details in the portal along with “Preference categories” applicable as per tender Terms
and Conditions.

E.g. in below sample tender, Preferential bidding is enabled with all three preference categories.

Work Item Details

Title Test Tender

Work Description Test Tender

Pre Qualificat

r;:lm;lltf Aliiiol Please refer Tender documents.

Independent
External A
Monitor/Remarks

Show Tender
Value in Public No
Doman

Tender Value in ¥ | 0.00 Product Category | Administration Sub MA
and Welfare category
waorks

Contract Type Tender Bid Validity(Days) 30 Period 10

Of Wark
(Days)
Location test Pincode 123456 Pre Bid | NA
Meeting
Place
Pre Bid Meeting NA Pre Bid Meeting MNA Bid test
Address Date Opening
Plass
Should Allow NDA | No Allow Preferential | Yes
Tender Bidder

Preferential Bidder Category

S.No Preference Category Tolerance Percentage

1 20.00

z it PRPP 2012 15.00
cts (DMEP) 20.00

2.1Bid Submission by bidders who have declared themselves as “Preferential Bidder” and
tender allows Preferential Bidder:
a)When bidder proceeds for bid submission in Tender with Preferential Bidding, his own
preferential credentials (as updated in his profile) will be visible in his profile as shown
below:



Bidder Details +

Company Details

Contact Details

Title *

Contact Name*
Correspondence Email*
Designation

Phone

Mobile*

Bidder Pre Registration Details

Bidder Pre Registered With : NA

Mr

|-5eiect- [~
IIND(B]} v ]

Login ID cbtckl@cbtc.com

Company Mame /[ Licence CBTCK1 Registration Number 12345658

Holder Name

Preferential Bidder Yes Preference Category Purchase Preference to
MSEs against PPP 2012

Establishment Year 2021 Nature of Business 1T

Legal Status Limited Company Category Others

Company
City Gurgaon State Haryana
Postal Code 1zz001 PAN Number AESTG24584A

In this tender, bidder will be able to claim preferential benefit as per Preference

Category updated in his profile and visible in above screen.

If bidder wishes to avail preferential benefit by changing the Preference category, he
must update the same in his profile as mentioned at point 1.1 aboveand Proceed as

per following:

At the time of bid submission, bidder need to click “Profile” and click “Show My Latest

Profile” to fetch the latest profile of the bidder.




Organisation Cham :

Tender Reference Number 4
Tender D :

Tender Title :

Bid Process List

S.M0 Bid Process Action
! e Dataile [i3]
2 Profile (] I
7 i [12]
Bid Payment Details
Actual Fee Edit
S5.N0 Fee Type {Incusive of Exempted Fee Fee To Be Paid Paid Fees = -
T Exemplion
axes)
Emd Fea 1,323,000 (INR) 0.00 1,323,000 [INR) o.00 &l
Pay Onling Encrypt&Upload
0 Bidder Delails +
Show My Latest Profile
Company Details
Login 1D cbtck1@cbtc.com
Company Name / Licence CBTCK1 Registration Number 12345658
Holder Name
Preferential Bidder Mo Preference Category il
Establishment Year 2021 Nature of Business I
Legal Status Limited Company Company Category Others
city Gurgaon State Haryana
Postal Code 122001 PAN Mumber AESTG2458A

Bidder Pre Registration Delails

Bidder Pre Registered With ; NA




Show My Latest Profile

Company Details

Login 1D chtcklifcbtc.com

Company Name / Licence CBTCK1 Registration Number 12345658
Holder Mame

Preferential Bidder i Preference Category PPP-MII Order 2017
Ectablishment Year 2021 Mature of Business IT

Legal Status Limited Company Company Category Others

Ciby Gurgaon State Haryana

Postal Code 122001 PAN Number AEETG24584

Bidder Pre Registration Details

Bidder Pre Registered With @ MA

b)In the next step, bidder will click on “Avail Preferential Bidder Option” and claim
preferential benefit and upload the supporting document if he is meeting the Tender
T&C for preferential benefit under his preference category as shown below:

) My Tenders + 2019_COIS_106258_1 # Transaction Message

Organisation Chain :

Tender Reference Number :

Tender ID :
Tender Title :
Bid Process List
S.No Bid Process Action
1 ITE Details @
2 Profile @
3 Avail Preferential Bidder Option ®

Encrypt&Upload




PREFERENTIAL BIDDER DETAIL

Organization Chain :

Tender Reference Number :
Tender ID :
Tender Title :

Preference Category : Purchase Preference to MSEs against PPP 2012

Avail Preferential Bidder Option:

Only pdf files are permitted to upload.

| @I
=

Upload Preference Document *

‘?j Note

o If you want to Change Preference Category go to Edit profile

c)In this case when bidder proceeds to freeze his bid, his claim for preferential benefit will
be visible in Bid Preparation Confirmation page as shown below.

BID MANAGEMENT
© pid Preparation Confirmation Back
Bid Information
Organisation Chain :
Tender Reference Number :
Tender 1D :
Tender Title :
e -
I Avail Preferential Bidder Option : Yes I
Preferential Bidder Document Details
S.Mo | File Mame File Size (KB) Preference Name Tolerance Percentage
i & 225.56 Durchase Dreference to i5.00
¥ TestFile.pdf & MSE=s against PPP 2012
Uploaded Documents
File
S.No | Packet Type File Name Description Size | File Hash
(kB)
T Fee/PraQual/Technical 1.pdf Commaercial 724.00 2sRM3VKSOgKTHKEKIYSKAGRBpZk=
Docurments
2.pdf Technical 724.00 2sRM3VKSOgKTHKEKIYSKAGRBpZi=
Documents
BOQ 75281i.ds  Bid Docurnents  352.00 ShMWSzdb7znxbdVEZycKBIHGQTI=
2a.pdf BQC Documents 305.00 6A/HmMZ0EKmMbGVNY7AzRdZhsWQVg=
s2.pdf Tachnical Offer  192.00 TolVjHURpIx4KTZqgQ2xhVoXmis=
Chack List as
per Annexure 5
of MR and
Clause 3.23 of
T
2 Finance BOQ_163374.xls BOQ 318.00 ymylhUNZCESW+DdSLbWYS4 1lcUv=
Stagewise Bid Status
Tender Stages Result
ItemWise Technical Evaluation
ItemWise Technical Evaluation v
‘ Submit | Freeze Bid |

d)And Even If bidder has declared himself as “Preferential Bidder” in his profile and has
selected “No” in Avail Preferential Bidder Option, then the bidder will be considered as



Normal bidder only same will be visible in Bid Preparation Confirmation page as shown
below:

PREFERENTIAL BIDDER DETAIL

Organzation Chamn

Tandar Raference Number ¢
Tender 1D =

Tender Title 2

Preference Calegory 3 Purchase Preference to MSEs against PPP 2012

Awail Preferantial Bidder Option: I¥es (® Mo

# Note

& If you want to Change Preference Category go o Edit profile

U Bid Preparation Confirmation Back

Bid Information

Organisation Chain :
Tender Reference Number :
Tender T0 ¢

Tender Tithe :

Bid Subimistion Closing Dabe !

I Awail Preferential Bidder Option ¢ No ]

Uploaded Documents

Fiig

C.No | Packat Type Fitd Mafo Dascription Cide File Hish
(KEB)
] Fea/PrelualTachaucal  TestFdel, pdf Tech Bad 87,00 +sWOrGGIT+ WBpWERU EnKgdykl=
Fmance BOG 116882.xds  BOO ZE1.00 T/ rOGPtBMRIGuMGIM/ I Gindxl =

Submit ! Freeze Bid

NOTE:
Bidders are advised to check the preference category available in tender and preference
category in the bidders’ profile.

] Only if both matches, bidder will be allowed to upload the preference document.
"1 In case of mismatch NO SCREEN will be visible to upload preference document.

2.2Bid Submission by bidders who have NOT declared themselves as “Preferential Bidder”
and tender allows Preferential Bidder:



Bidder who has not declared himself as “Preferential Bidder” in his profile, will when proceed
for bid submission against that tender, he will receive below pop-up message after his profile
verification.

My Tenders + 2019_COIS_106258_1 + Transaction Message

Organisation Chain :
Tender Reference Number :
Tender ID :

Tender Title :

Bid Process List

S.No Bid Process Action
1 ITE Details @
2 Profile @
Message from webpage x
Encrypt&Upload

This tender allow bidders to avail preferential treatment.If you
are a preferential bidder, update the necessary details in your
profile in My Accounts Menu. Othenwise you will not be
considered for preferential benefits.

If bidder wants to claim preferential benefit in this tender, he will have to make appropriate
changes in his profile as detailed in clause 1.1 above and proceed for bid submission as
detailed in clause 2.1 above.

2.3Bid Submission by Non-Preferential bidders and tender allows Preferential Bidder: If
bidder is NOT a preferential bidder at all, he need not declare himself as preferential bidder
and he should proceed for bid submission without claiming any preferential benefit. In this
cases, the bidder’s Bid Preparation summary will not include any preference details as shown

¥ b o paraiion Conlirmretion Mack
CTTE I T PR P
Cerparina Uiats P
Tander Refersncs Fumboer
Vesrvdes 100
mr Title
T S v R
Bl el R R e e =
Pl
5.re  Packesl Tyoe File Mo Clmmcsigstion md e Flis Bl
L)
5 e d P el T s el TmiF e, gt B b rmmp BGOSR S LI LR
= Finmnos B _iia3eS s prscs bid SO TR v A i B R AR =
Tt Folad., gadf wmrra, sms parrnnm B0 s e P A g L 3 A L
[ T ER T I N e
Tencesr Stngas Pt
P Wi b Wi Pein vl 1D wialidm Cianr
FtormaWise Tochnics] Cvaluation o
Butuirnds F F rooege (0

2.4 Tender does not allow preferential bidder
In case tender does not allow preferential bidder (Screen shown below), All bidders including
preferential bidder shall be treated as Normal bidder. There will not be any option and/or



screen visible to avail preference and upload preferential document. Bid shall be uploaded like
Normal tender

Winrk ilens Delails

My Tenders + 2019 _C0IS_106258_1 + Transachion Message

Ourgantsation Chain :
Tender Reference Wumber @

Tender 1D :
Tender Titde ;
Bid Process List
S5.Mo  Bid Process Action
1 ITE Details (=]
2 Profite &

Encrypt&Upload

NOTE :-

1)Uploading of preferential document does not guarantee that the bidder shall be given
preference. In this case decision of Tender Inviting Authority will be binding on the bidder.
2)Once bidder has submitted the bid as non-preferential bidder or has submitted the bid with
a particular preference category, he cannot change the category even during Resubmission of
bid.

3) The above details are for guiding prospective bidders and screenshots attached are for
illustration purpose to ensure better understanding. However, actual details on the e-tender
portal may vary.

All other steps of bid submission will be as normal bidding procedure.



