
 

  

 

 

 

 

 

        Indian Institute of Information Technology Sri City, Chittoor 
      (An Institute of National Importance under an Act of Parliament) 

630 Gnan Marg, Sri City, Tirupati District - 517 646, Andhra Pradesh, India e-mail: procurement@iiits.in, www.iiits.ac.in 

 

TENDER INVITATION 

Indian Institute of Information Technology Sri City, Chittoor invites online e-Tenders through the Central 

Public Procurement (CPP) Portal under the Two-Bid System (Technical Bid and Financial Bid) for entering 

into a Rate Contract for the Supply of Stationery Items to the Institute. 

TENDER SCHEDULE 

Name of the Tender 
Annual Rate Contract for Supply of Stationery items to IIIT Sri City 

Chittoor  

Type of Bid Two bid system (Technical bid and Financial bid) 

Tender Enquiry No. IIITS/Rate Contract/2026/05/02/Stationery, dt.16.05.2026 

Submission of offer  
Through CPP Portal, Government of India only 

https://eprocure.gov.in/eprocure/app 

Bid Issue Date 16-May-26 

Pre-Bid Meeting 25 May, 2026 @ 11:00 Hrs @ IIIT Sri City Chittoor 

Last Date for submission of e-bids 6
th
 June, 2026 @ 11:00 Hrs 

Opening of Technical bid 8
th
 June, 2026 @ 11:00 Hrs 

Opening of Financial bid The date will be communicated to the technically qualified bidders. 

Value of the contract Rs.8,00,000/- (Rupees Eight Lakhs only)  

Earnest Money Deposit (EMD) 

The Earnest Money Deposit amounting to Rs.16,000/- (Rupees 

Sixteen thousand only) must be deposited through RTGS / NEFT to 

IIIT Sri City Chittoor Opex Account (Bank details are in Page 3) 

Performance Bank Guarantee 10% of the contract value  
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1. NOTICE INVITING e-TENDER 
 

Name of e-tender: Annual Rate Contract for Supply of Stationery items to IIIT Sri City Chittoor  

 

1. NOTICE INVITING E-TENDER: 

 e-Bids are invited under the Two-Bid System (Part-I: Technical Bid and Part-II: Financial 

Bid) by the Indian Institute of Information Technology Sri City, Chittoor, 630, Gnan Marg, 

Sri City, Tirupati District, Andhra Pradesh, from eligible and reputed manufacturers, 

wholesalers, registered firms, agencies, and suppliers for entering into an Annual Rate 

Contract for the Supply of Stationery Items to the Institute. 

 The contract shall be valid for a period of one year from the date of commencement as 

specified in the tender document. If the performance of the contractor is found satisfactory, 

the contract may be extended for up to two additional years on a year-to-year basis on the 

same terms and conditions, subject to satisfactory performance and at the sole discretion of 

the Institute. 

 Interested bidders who meet the eligibility criteria specified in the tender document are 

requested to submit their bids through the CPP Portal within the stipulated time schedule. 

The detailed terms and conditions, scope of work, eligibility requirements, and submission 

guidelines are provided in the tender document. 

 Bidders are advised to carefully read all instructions before submitting their bids. The 

Institute reserves the right to accept or reject any or all tenders without assigning any reason 

whatsoever. 

 Further details are available in the tender document. 

2. ISSUE OF TENDER DOCUMENT: 

 The tender document can be downloaded from the Institute website https://iiits.ac.in/ and the 

CPP Portal of the Government of India  

 Any corrigendum/addendum/modification issued by the Competent Authority after 

publication of the tender shall be uploaded only on the CPP Portal and the Institute website. 

The prospective bidders are advised to visit the websites regularly for updates before 

submission of bids. No separate notification in this regard shall be published in newspapers. 

 No alteration or modification in the tender document shall be permitted. Conditional or 

incomplete bids are liable to be summarily rejected. 

 The bidder shall bear all costs associated with the preparation and submission of the bid. 

 IIIT Sri City Chittoor shall, in no case, be responsible or liable for such costs, regardless of 

the conduct or outcome of the bidding process. 

 Detailed eligibility criteria, specifications, scope of work, and terms & conditions of the 

contract are provided in the tender document. Bidders are advised to carefully read the 

tender document and verify their eligibility before participating in the bidding process. 

3. SCOPE OF WORK 

The scope of work includes the supply of stationery items to the Institute as and when required 

during the contract period, based on orders issued by the Institute. Supplies shall be made in 

accordance with the specifications, quality standards, and delivery schedules mentioned in the 

tender document. 

 

 

https://iiits.ac.in/


 

  

4. EARNEST MONEY DEPOSIT (EMD) 

 The Earnest Money Deposit amounting to Rs.16,000/- (Rupees Sixteen Thousand only) 

must be deposited in the form of NEFT to “IIIT Sri City Chittoor Opex Account” 

(A/c.No. 110167506587, IFSC Code.CNRB0013247,Sri City (Mallavaripalem) Branch, 

115, Peepul Boulevard Sri City, Tirupati District, AP-517 646. All bidders have to pay 

the EMD including MSME Registered firms as per the tender document. 

 EMD of all unsuccessful bidders will be returned after finalization of the tender. EMD 

of the successful bidder will be returned only after receipt of Security Deposit towards 

Performance Bank Guarantee. In the case of a successful bidder, the EMD may be 

adjusted towards the Performance Bank Guarantee on request. 

 The EMD shall be liable for forfeiture if the bidder withdraws the bid after submission 

of the tender or after the acceptance of the offer and fails to remit the Performance Bank 

Guarantee. 

 No interest will be paid on the EMD / Performance Bank Guarantee. 

 The Bidders will have to upload a scanned copy of Payment details towards EMD and 

the same will be accepted only on verification and confirmation by the Institute. 

 Any delay in credit will not be entertained by the IIIT Sri City Chittoor. 

 Bidders shall not approach for refund of EMD till the finalization of the tendering 

process and award of contract to qualifying bidder. If any bidder approaches for EMD, 

it will be forfeited at the discretion of the competent authority of IIIT Sri City Chittoor. 

 

5. PERFORMANCE BANK GUARANTEE: 

 

 The bidder will have to furnish performance bank guarantee for 10% of the total bid value in 

the form of a Bank Guarantee from a commercial bank in the format appended for proper 

performance of the contract agreement, (notwithstanding and/or without prejudice to any 

other provisions in the contract) within a period of 7 days from the date of issue of letter of 

acceptance. This period can be further extended by the IIIT Sri City Chittoor up to a 

maximum of 7 days on written request by the bidders stating the reasons for delay in 

procuring the performance guarantee, to the satisfaction of the Competent Authority. 

 

 The Competent Authority shall not make a claim under the performance guarantee except 

for amounts to which IIIT Sri City Chittoor is entitled under the contract (notwithstanding 

and/or without prejudice to any other provisions in the contract agreement), in the event of, 

 Failure by the contractor to extend validity of the Performance guarantee as described herein 

above, in which event IIIT Sri City Chittoor may claim the full amount of the performance 

security. 

 Failure by the contractor to pay IIIT Sri City Chittoor any amount due, either as agreed by 

the catering contractor or determined under any of the rules/clauses/terms and conditions of 

the agreement, within 30 days of the service of the notice to this effect by IIIT Sri City 

Chittoor. 

 In the event of the contract being rescinded under provision of any of the rules/clauses/terms 

and conditions of the agreement, the performance security in the form of Bank guarantee 

shall stand forfeited in full and shall be absolutely at the disposal of IIIT Sri City Chittoor. 

6. SUBMISSION OF TENDER 

 All pages of the tender document shall be duly signed and stamped by the bidder. 

 The bids shall be submitted only through CPP Portal within the stipulated date and time. 

 Manual submission of bids shall not be accepted. 

 Late bids shall not be entertained under any circumstances. 



 

  

7. OPENING OF BIDS 

 Technical bids shall be opened on the date and time mentioned in the tender schedule by the 

Tender Opening Committee constituted by IIIT Sri City Chittoor. 

 Financial bids of only technically qualified bidders shall be opened at a later date, which 

will be communicated through CPP Portal/e-mail. 

 The decision of IIIT Sri City Chittoor regarding technical qualification shall be final and 

binding. 

8. EVALUATION OF BIDS 

 The bids shall be evaluated based on eligibility criteria, technical responsiveness, quality of 

samples, compliance with specifications and quoted rates. 

 Bidders quoting rates for less than 60% of the items may be treated as non-responsive. 

 IIIT Sri City Chittoor reserves the right to seek clarification/documents from bidders during 

evaluation. 

 Samples of stationery items may be called from technically qualified bidders for inspection 

and quality assessment. 

9. IIIT Sri City Chittoor reserves the full rights: 

 to accept or reject or cancel any or all tenders at any time either in whole or in part or to 

invite revised price bids or to annul the bidding process or to relax/amend/withdraw any of 

the terms and conditions as continued in the tender documents without assigning any reason, 

thereof. 

 to postpone and/or extend the date of receipt/opening of tender or to withdraw the same at 

any time before finalization without incurring any liability to the affected bidder / Bidder. 

 to omit/delete any item(s) from the schedule of requirements  at the time of allotment or 

before the commencement of work without assigning any reason whatsoever. 

 to increase/decrease the quantity of items in the tender as per requirement. 

 If the date of opening of the tender is declared as holiday, it will be opened on the next 

working day at the same time. 

 No correspondence/inquiry after submission of the tender shall be entertained. 

 Any dispute or difference arising between the supplier(s) and IIIT Sri City Chittoor in 

connection with this contract shall be referred to arbitration in accordance with the 

provisions of the Arbitration and Conciliation Act, 1996, as amended from time to time. The 

Sole Arbitrator shall be appointed by the Director, IIIT Sri City Chittoor. The award of the 

Arbitrator shall be final and binding on both the parties. The venue of arbitration shall be 

Tirupati District, Andhra Pradesh, and the courts at Tirupati District, Andhra Pradesh shall 

have exclusive jurisdiction. 

 

 

 

 

 

 

 

 

 

 



 

  

2.CHECK LIST OF DOCUMENTS 

TO BE ATTACHED AND SUBMITTED THROUGH CPP PORTAL 

ONLY ALONG WITH THE TECHNICAL BID 

 

Sl.No. Particulars 
Submitted 

(Yes/No) 
Page 

No. 

1 Covering Letter on Firm’s Letter Head   

2 Tender document (Duly signed and stamped on all pages) as 

token of acceptance of all terms and conditions. 

  

3 Corrigendum, Addendum & Pre-bid meeting MoM (if any) 

(Duly signed and stamped on all pages) 

  

4 Proof of payment of EMD of Rs.16,000/-  

(Rupees Sixteen Thousand Only) 

  

5 Copy of Firm Registration Certificate/Shop & Establishment 

Certificate 

  

6 Proof of Registered Office/Branch Office within 100 Kms road 

distance from IIIT Sri City Chittoor 

  

7 Copy of Bank Account Details along with Cancelled Cheque   

8 Copy of GST Registration Certificate   

9 Copy of PAN Card   

10 Copy of TAN Registration   

11 Copy of Affidavit duly notarized on non-judicial stamp paper 

regarding non-blacklisting/debarment and no criminal case 

pending against the firm for the last five years  

  

12 Copy of affidavit confirming that the firm has not been penalized 

for supply of inferior or substandard items. 

  

13 Un-priced duly signed stamped List of quoted Items (for 

those all items or minimum 60% items bidder interested to 

participate under this tender must be accompanied with 

Technical Bid without indicating price) 

  

14 Copies of Balance Sheets, Profit & Loss Accounts, and Income 

Tax Returns for any three financial years out of the last five 

financial years (2020-21 to 2024-25) showing average annual 

turnover of not less than Rs.15.00 Lakhs. 

  

A Copies of Balance Sheets   

 Year 1   

 Year 2   

 Year 3   

B Copies of Profit & Loss Accounts   

 Year 1   

 Year 2   

 Year 3   

C Copies of Income Tax Returns    

 Year 1   

 Year 2   

 Year 3   

 
 

 

 

 

 



 

  

 

Sl.No. Particulars 
Submitted 

(Yes/No) 
Page 

No. 

15 The bidder shall have a minimum three years of experience from 

the year 2020-21 onwards in supplying stationery items to 

Government Departments, PSUs, Autonomous Bodies, Private 

Organizations, reputed Educational Institutions such as IITs, 

NITs, IIITs, Central Universities, etc.  

  

 Copies of Work Orders and Completion Certificates/ Experience 

Certificates issued by the concerned organizations.  The contract 

start date and end date should be clearly mentioned in the 

submitted documents. 

  

16 Self-attested copies of Income Tax Returns for the last three 

financial years 2022-23, 2023-24 and 2024-25 

  

 a) One similar supply contract costing not less than Rs.4.00 

Lakhs completed satisfactorily (Attach proof) (OR) 

  

 b) Two similar supply contracts costing not less than Rs.2.00 

Lakhs each completed satisfactorily (Attach proof) (OR) 

  

 c) Three similar supply contracts costing not less than Rs.1.00 

Lakh each completed satisfactorily (Attach proof) 

  

17 Annexure-I   

18 Annexure-II   

19 Annexure-III   

20 Annexure-IV   

21 Annexure-V   

22 Annexure-VI   

23 Annexure-VII   

 

 

 

 

(Authorized Signatory) 

 

Signature :......................................................................................... 

 

Name of bidder........................................................................ 

 

Date:…………………………………………………….. 

 
Seal : .................................................................................. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

3. Eligibility Criteria/Terms and Conditions 

A) ELIGIBILITY CRITERIA: 

The bidder must fulfill the following eligibility conditions. All documentary proof(s), duly self-

attested and stamped (seal), shall be submitted along with the Technical Bid: 

a) Attach valid Shops and Establishment Certificate for the premises from where the stationery 

supply operations are undertaken. 

b) The bidder shall have an average annual turnover of not less than Rs.15.00 Lakhs during any 

three financial years out of the last five financial years (2020-21 to 2024-25). Copies of Balance 

Sheets, Profit & Loss Accounts, and Income Tax Returns of the relevant financial years shall be 

submitted along with the Technical Bid. 

c) The bidder shall submit self-attested copies of Income Tax Returns for the last three financial 

years 2022-23, 2023-24 and 2024-25. 

d) The bidder shall have a minimum of three years’ experience from the year 2020-21 onwards 

in supplying stationery items to Government Departments, PSUs, Autonomous Bodies, Private 

Organizations, reputed Educational Institutions such as IITs, NITs, IIITs, Central Universities, 

etc. Documentary proof such as Work Orders and Completion Certificates/Experience 

Certificates issued by the competent authority from the concerned organizations shall be 

enclosed in support of the experience. 

e) The bidder should have satisfactorily completed at least one similar supply contract costing 

not less than Rs.4.00 Lakhs with any Government Department/PSU/Autonomous 

Body/Reputed Educational Institution/Private Organization.  (OR)  The bidder should have 

satisfactorily completed at least two similar supply contracts costing not less than Rs.2.00 

Lakhs each with any Government Department/PSU/Autonomous Body/Reputed Educational 

Institution/Private Organization.  (OR) The bidder should have satisfactorily completed at least 

three similar supply contracts costing not less than Rs.1.00 Lakh each with any Government 

Department/PSU/Autonomous Body/Reputed Educational Institution/Private Organization. 

f) The bidder shall submit an undertaking along with the Technical Bid stating that the 

representative of the firm shall submit samples of the stationery items quoted in the bid, with 

clear marking of item number and firm name only (without indicating prices), to the Office of 

the Registrar, IIIT Sri City Chittoor for inspection whenever called upon by the Institute after 

technical evaluation. 

g) The bidder shall have a Registered Office/Branch Office located within a radius of 100 km 

road distance from IIIT Sri City Chittoor.  

h) The bidder shall possess a valid Bank Account along with cancelled cheque leaf, PAN, TAN, 

GST Registration Number and other statutory registrations as applicable.  

i) The bidder shall submit an Affidavit duly notarized on non-judicial stamp paper of 

appropriate value stating that the firm has not been blacklisted/debarred by any Government 

Department/Organization/PSU/Autonomous Body and that no criminal case is pending against 

the firm for the last five years.  

j) The affidavit shall also confirm that the firm has not been penalized for supply of inferior or 

substandard items. 

k) Attach duly filled and signed Annexure-I to Annexure-V as per the details mentioned  

l) The bidder should be financially sound and capable of supplying bulk quantities of stationery 

items, including auxiliary/ancillary/incidental stationery items not specifically mentioned in the 

tender document, at short notice as per the Institute’s requirement. 

m) The bidders are also required to submit samples of each stationery item for which rates have 

been quoted. Only technically qualified bidders shall submit the samples, clearly indicating the 

quoted item numbers and firm name without mentioning prices, to the Institute for inspection 

before opening of the Financial Bid. 



 

  

n) The rates shall be quoted on FOR Destination basis inclusive of all charges. However, the 

detailed breakup of rates and applicable taxes shall be clearly indicated. 

o) The bidders shall quote rates for all items or for a minimum of 60% of the items specified in the 

Financial Bid (BoQ) as per the prescribed specifications. Bids quoting rates for less than 60% of 

the items shall be treated as non-responsive and shall not be considered. 

p) The Financial Bids of only technically qualified bidders shall be opened. Evaluation of 

Financial Bids shall be carried out on item-wise lowest quoted rates (Item-wise L1 basis). IIIT 

Sri City Chittoor reserves the right to award the Rate Contract to one or more bidders for 

different items based on the item-wise lowest evaluated rates and satisfactory compliance with 

the tender conditions. The decision of IIIT Sri City Chittoor in this regard shall be final and 

binding. 

q) The bidder shall also submit a duly signed and stamped copy of the tender document as token of 

acceptance of all terms and conditions of the tender. 

r) It shall be mandatory for the bidder to sign and stamp all pages of the tender document before 

submission of the bid through the CPP portal only. 

s) The bidder is advised to submit all required documents along with the Technical Bid as 

specified in the Check List, failing which the bid may be treated as non-responsive. 

B) TERMS AND CONDITIONS: 

 

a) The bids shall remain valid for acceptance for a period of 90 days from the date of opening of 

the Technical Bid prescribed in the tender document. A bid valid for a shorter period may be 

treated as non-responsive and rejected. 
 

b) The initial Rate Contract shall be valid for a period of one year from the date of award of 

contract or from the date specified in the Letter of Award (LoA). The contract may be extended 

further on a year-to-year basis for a maximum period of two additional years, subject to 

satisfactory performance of the contractor and at the same or lower rates under the prevailing 

circumstances. The performance of the contractor may be reviewed by the Committee at any 

time during the contract period. 
 

c) The selected tendering Firm/Agency/Company shall also provide the name and mobile number 

of a key person, who can be contacted at any time, even beyond the office hours and on 

holidays. The person should be capable of taking orders and making arrangements for supply of 

the desired items even on short notice to IIIT Sri City Chittoor. 

 

d) Details regarding quality, brand, specifications, etc., have been indicated against each item in 

the List of Stationery Items. Rates shall be quoted strictly in accordance with the specifications 

prescribed. In cases where no brand is specified, the bidder shall quote rates for best quality 

products conforming to prevailing standards. 
 

e) The bidder shall also ensure availability of a responsible representative on call during all working days 

between 09:00 AM and 06:30 PM. 

 

f) The selected bidder shall be required to arrange supply of stationery items on a regular basis as per the 

Dispatch Instructions/Purchase-cum-Supply Order issued during the working hours of the Institute. Since 

the rates are quoted on FOR Destination basis, no additional charges whatsoever shall be payable by IIIT 

Sri City Chittoor. 

 

g) All payments shall be made only through electronic mode. 

 

h) Order shall be issued on a requirement basis. Bills in triplicate for the items supplied by the 

selected firm(s), should be raised for payment. Payment shall be released after deducting 



 

  

TDS/GST as per Income Tax Rules and any other deductions as per Government rules and 

payment shall be released only after it is ensured that the items/quantity and quality of items 

supplied are to the entire satisfaction of this office. If any items are found to be defective, or not 

of the desired quality etc., the same shall be replaced immediately, for which no extra payment 

shall be made by IIIT Sri City, Chittoor. 

 

i) If the selected firm fails to deliver the items or replace the defective/spurious items within the 

stipulated date & time, a penalty on a daily basis for delay @ Rs. 500/- (Rupees Five Hundred 

only) on per day basis, subject to maximum of Rs.5000/- per item as penalty and the actual cost 

paid to be an outside agency by the IIIT Sri City Chittoor, for the desired stationery items, shall 

be deducted from the firm’s pending bills or Performance Bank Guarantee, as the case maybe. 

 

j) IIIT Sri City Chittoor shall be the sole authority to cancel or amend the order, as per 

requirement, and also to place order for supply of items beyond office hours/holidays/place of 

supply for which no additional payment shall be made. 

 

k) The bills raised by the selected tendering Firm/Agency/Company should have all tax 

registration numbers printed on the bill. The bill shall be signed by the authorized signatory of 

the firm across a revenue stamp. Validity of the tax registration during the currency of contract 

shall be the sole responsibility of the tendering Firm/Agency/Company. The bill shall be raised 

indicating permissible taxes separately and the copies of proof of GST or other applicable taxes 

deposited to Tax Authorities by the firm for a recent period, just before the submission of Bills 

must also be enclosed for reference of IIIT Sri City Chittoor authorities. 

 

l) The tendering Firm/Agency/Company shall be bound by the details furnished by him/her to the 

IIIT Sri City, Chittoor while submitting the tender or at subsequent stage. Upon selection of the 

tendering Firm/Agency/Company, if at any stage, the documents furnished by him/her is found 

to be false or the quality of the articles or rates are found of poor quality/ different 

specifications, it would be deemed to be a breach of terms of contract, the contract shall be 

canceled and performance bank guarantee shall be stand forfeited. 

 

m) The rate quoted by the selected tendering Firm/Agency/ Company, and as approved by the IIIT 

Sri City Chittoor, shall remain valid throughout the period of contract and the request to 

increase the rates for any or all items, during the currency of contract, shall not be entertained at 

any stage. 

 

n) The selected firm(s) shall not be allowed to transfer, assign, pledge or sub-contract its rights and 

liabilities under this contract to any other agency (ies) without prior written consent of the IIIT 

Sri City, Chittoor. If it is found that the firm has given a sub-contract for supply of stationery 

items on the basis of procurement/supply order, the contract shall stand canceled & the 

performance bank guarantee shall stand forfeited. 

 

o) The conditional/incomplete bids shall not be considered and shall be declared un- responsive. 

 

p) All entries in the tender form should be legible and filled clearly in the published in the 

Financial Bid Form through CPP only. If the space furnishing the information is found 

insufficient, a separate sheet duly signed by the authorized signatory may be attached. No 

overwriting or cutting or other than issued forms is permitted in the bid forms. In such cases, the 

tender shall be declared un- responsive. 

 

q) If a tendering Firm/Agency/Company decides to withdraw from the bidding before the financial 

bids are opened, the IIIT Sri City Chittoor shall have the authority to forfeit the EMD of Rs. 



 

  

16,000/- (Rupees Sixteen Thousand only) deposited with the technical bid. 

 

r) IIIT Sri City Chittoor shall not be responsible for any financial loss or other damage or injury to 

any item or person deployed/supplied by the successful bidder in the course of their performing 

the duties to this office in connection with purchase order/supply order for stationery items. 

 

s) The tenders will be opened through CPP portal only as per the date and time mentioned in the 

tender document / corrigendum / amendment to the tender, if any 

 

t) The IIIT Sri City Chittoor reserves the right to place an order for supply of any items mentioned 

in the tender document or otherwise, to any other firm(s)in emergency/unavoidable situation. 

 

u) This office shall have the full authority to reject any/all offer(s) without assigning any reason 

thereof. The contract will be valid from the date; it is awarded/formalities completed. This 

office will, however, reserve the right to conduct performance review at any time during the 

contract period and deficiencies, if any, noticed shall be required to be rectified and compliance 

reported. This office reserves the right to suo-moto terminate the contract by giving one month’s 

notices at any point of time. 

 

v) The rate submitted by the tendering Firm/Agency/Company should not be higher than the rates 

at which the stationery items are being supplied by it to other Govt. Institutes/Ministries/ 

Departments/PSUs/Educational Institutes etc. If subsequently it is found that the firm has 

supplied stationery items at higher rates to the IIIT Sri City Chittoor, the excess amount shall be 

recovered from the Performance bank guarantee and/or from the pending bills of the firm along 

with a penalty of Rs.1,500/- (Rupees Fifteen Hundred only) on firm on such occasion and shall 

be doubled on subsequent occasions. 

 

w) Any complementary scheme offered by the manufacturer shall be provided to the IIIT Sri City, 

Chittoor with no additional cost. 

 

 

(Authorized Signatory) 

All Terms and Conditions Read & Signed by me 

 

 

Signature :......................................................................................... 

 

Name of bidder........................................................................ 

 
Rubber Stamp.................................................................................. 
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4. Schedule of Requirements 
Rate Contract for Supply of Stationery Items as per the Prescribed List to 

IIIT Sri City, Chittoor, Tirupati District, Andhra Pradesh – 517646 

 

The items mentioned below shall be required by IIIT Sri City Chittoor: 
 

Schedule of Requirement: 

1. The demand for items shall be placed on the tendering firm/agency/company through 

Dispatch Instructions / Purchase-cum-Supply Orders from time to time during the contract 

period. The Institute may require items over and above those mentioned in the Financial 

Bid (BoQ), including ancillary, incidental, or supplementary items related to stationery (as 

per general usage of the term “stationery”). Such items shall be supplied at mutually agreed 

rates based on prevailing market prices and subject to approval of the Institute.  

2. Supply orders may be issued for single or bulk quantities. The supplier shall ensure 

delivery within the time period specified in the Dispatch Instructions / Purchase Order.  

3. All items shall be supplied at the destination location specified in the Dispatch Instructions 

/ Purchase Order.  

4. The Institute shall be the sole authority to cancel or amend any order as per requirement. 

The Institute may also place orders beyond office hours, on holidays, or at any designated 

delivery location, without any additional charges.  

5. The Institute reserves the right to increase or decrease the quantity of items at the time of 

award of contract based on actual requirements. The quantities mentioned in this tender are 

indicative and tentative in nature. The approved design format for printing of various 

registers and other stationery items shall be provided to the successful bidder after award of 

contract. 

6. The quantities mentioned are purely tentative and may vary depending upon actual 

requirement. 

7. List of Stationery items  

 

S. 

No. 
Name of the item Make 

1 All Pin (Stainless Steel/PVC Coated) Gold Seal, Kangaro, Oddy, Kores, Solo 

2 Board Pins Gold Seal, Kangaro, Oddy, Kores, Solo 

3 Binder Clip - 25mm JB9, Kangaro, Oddy, Solo, Deli 

4 Binder Clip 32mm JB9, Kangaro, Oddy, Solo, Deli 

5 Binder Clip - 41mm JB9, Kangaro, Oddy, Solo, Deli 

6 Binder Clip - 51mm JB9, Kangaro, Oddy, Solo, Deli 

7 Box File Limra/Abi/Cobra/ Solo/ ABBA/ Lion/ BIC/ Neelgagan 

8 Brown File/Spring File Abi/Classic/Cobra/ Solo/ ABBA/ Solo Clip File/ Lion 

9 A4 Plastic RC File Abi/Classic/Cobra/ Solo/ ABBA/ Solo Clip File/ Lion 

10 Stick File Abi/Classic/Cobra/ Solo/ ABBA/ Solo Clip File/ Lion 

11 
Board File white with side cloth/Urgent 

Ordinary File 
Solo/ Cobra/ ABBA/ Kangaro 

12 L folder /File cover Solo, Oddy, ABBA, Bantex 

13 File Flaps Solo, ABBA, Lion 

14 Executive Bond Paper (100 GSM) - Ream  JK, Bilt Matrix, Century, TNPL, Trident 

15 A4 White Paper – Ream (75 GSM) 
 JK Copier-Red, PaperOne, Xerox, Century Green, Double 

A 

16 A3 White Paper – Ream (70 GSM)  JK Copier-Green, Century, TNPL, Double A 

17 Brown Paper Sheet Navneet, Generic Mill Brands 

18 Drawing Sheet (A0 & A3) Camlin, Brustro, JK Canson 

19 Glossy Paper (A-4 Size)- 120 GSM - Pkt Kodak, Epson, HP 

20 Carbon Paper (Blue A-4 Size) - Pkt Kores, Camlin, Oddy, Luxor 
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21 Brown Tape (48 mm x 65 mtr.) Wonder, Selotape, 3M, Scotch 

22 Cello tape - (big) tixc-12 mm 65 mtr. Scotch, Wonder, Oddy, 3M 

23 Cello tape - (Small ) Tixo- 12mm x 9 mtr. Scotch, Wonder, Oddy, 3M 

24 Cello tape - ½ inch ( 15 Mtr) Scotch, Wonder, Oddy, 3M 

25 Cello tape - 1 inch (15 Mtr) Scotch, Wonder, Oddy, 3M 

26 Cello tape - 2 inch (30 Mtr) Scotch, Wonder, Oddy, 3M 

27 Cello tape - 2”65 Mtr Scotch, Wonder, Oddy, 3M 

28 Cello Tape Dispenser (Small & Big) Kangaro, Oddy, Deli 

29 Calculator 12 digit Big Screen Type Casio, Orpat, Citizen, Flair 

30 Business Card Holder Solo, Deli, Oddy 

31 
Call Bell / Door Bell Electric Type (in 

Different voices) 
Anchor, Honeywell, Wipro, GM 

32 Pen Drive - 8GB San Disk/HP/ Kingston, Transcend, Sony 

33 Pen Drive - 16GB San Disk/HP/ Kingston, Transcend, Sony 

34 Pen Drive - 32GB San Disk/HP/ Kingston, Transcend, Sony 

35 Double Sided Tape   

36 Double Sided Tape - 1"width X 15 Mtr. 3 M/Eclet/ Scotch, Wonder, Pidilite 

37 Double Sided Tape - 2" width X 15 Mtr. 3 M/Eclet/ Scotch, Wonder, Pidilite 

38 Envelope (White & Yellow) - 10” x 12” JK, Solo, Generic Office Brands 

39 Envelope (White & Yellow) - 4½” x 3” JK, Solo, Generic Office Brands 

40 Envelope (White & Yellow) - 6” x 3½” JK, Solo, Generic Office Brands 

41 Envelope (White & Yellow) - 9” x 4” JK, Solo, Generic Office Brands 

42 Envelope (White & Yellow) - 10" x 8" JK, Solo, Generic Office Brands 

43 Envelope (White & Yellow) - 9” x 4” JK, Solo, Generic Office Brands 

44 Eraser /Pencil Apsara/Natraj/Camlin/ DOMS, Faber-Castell, Classmate 

45 Blue/Black/Red/Green Pens 
Cello Fine Grip/Reynolds/Flair/ Casmos/Nataraj/Rorito/ 
Hauser, Luxor, Montex, Linc 

46 Blue/Black/Red/Green Pens Pentonic/ Hauser XO, Reynolds Trimax, Rorito 

47 Pilot Pen /Parker Cross, Sheaffer, Pierre Cardin 

48 Fevi stick : 8 Gram 
Pidilite/Pritt/3M/Camlin/Faber Castell/ Scotch, Camel, 

Faber-Castell 

49 Fevi stick : 15 gm 
Pidilite/Pritt/3M/Camlin/Faber Castell/ Scotch, Camel, 

Faber-Castell 

50 Fevicol 30gm Vamicol, Anabond 

51 Key Chain Generic, Solo 

52 Scale (Small & Big)-PVC/S.S Camlin, DOMS, Faber-Castell 

53 Rubber Band (Small & Big) Oddy, Generic Rubber Products 

54 Lock : (3 Lever )with 4 Keys Link/Globe/Godrej/ Europa, Harrison, Dorset 

55 Lock : (4 Lever )with 4 Keys Link/Globe/Godrej/ Europa, Harrison, Dorset 

56 Lock : (7 Lever )with 4 Keys Link/Globe/Godrej/ Europa, Harrison, Dorset 

57 Note sheet pad : Size 12½” x 8 ½”) Navneet/Classmate/ Solo, Sundaram, Neelgagan 

58 Note sheet pad : F/S Size Navneet/Classmate/ Solo, Sundaram, Neelgagan 

59 Officer's Pen Stand : 2 Socket Solo, Kangaro, Deli, Oddy 

60 Officer's Pen Stand : 4 Socket Solo, Kangaro, Deli, Oddy 

61 Page Markers (1"X3") 50X3 Colour Post-it, Oddy, Solo 

62 Paper Clip (Small & Medium) Kangaro, Oddy, Solo 

63 Paper Cutter Kangaro, Deli, Stanley 

64 Paper Shredder Machine GBC, Kobra, Fellowes 

65 Paper Tray – Mesh Type: 2 tier Solo, Deli, Kangaro 

66 Paper Tray – Mesh Type: 3 tier Solo, Deli, Kangaro 



13 

 

 

67 Paper Tray – Mesh Type: 4 tier Solo, Deli, Kangaro 

68 Paper Weight Solo, Generic Acrylic Brands 

69 Permanent Marker Camlin, Luxor, Artline, Faber-Castell 

70 CD Marker Camlin, Luxor, Artline, Faber-Castell 

71 Registers : Cash Book LRS/Athisay/ Sundaram, Navneet, Neelgagan 

72 Registers : Attendance LRS/Nirmal Sons/ Sundaram, Navneet, Neelgagan 

73 Dispatch Register LRS/Athisay/ Sundaram, Navneet, Neelgagan 

74 Inward Register LRS/Athisay/ Sundaram, Navneet, Neelgagan 

75 Stock Ledger LRS/Athisay/ Sundaram, Navneet, Neelgagan 

76 Ruled Ordinary – 2SR/3SR/4SR & 5SR True Ally/Neelgagan/ Classmate, Sundaram 

77 Visitor/Gate Entry Record LRS/Athisay/ Sundaram, Navneet, Neelgagan 

78 Scissor : 6'' Scotch/Kangaro/Vega/ Maped, Stanley, Deli 

79 Scissor : 8'' Scotch/Kangaro/Vega/ Maped, Stanley, Deli 

80 Scissor : 9'' Scotch/Kangaro/Vega/ Maped, Stanley, Deli 

81 Inbuilt Stamp Shiny, Trodat, Colop 

82 Stamp Pad Medium/Big Faber castle, Camel, Kores, Horse 

83 Stamp Pad Ink Bril, Camel, Kores 

84 Stapler (Small - Medium - Big) Kangaroo, Max, Deli, Oddy 

85 Stapler Pin (Small / Big) Kangaroo 

86 Thermocol Sheet Max, Maped, Oddy 

87 
Tissue paper (100 X 100mm, 100 pulls x 2 

Ply) 
Origami, Premier, Bella 

88 White board Magnetic Duster Camlin, Faber-Castell, Kangaro 

89 White Board Marker Camlin/Faber castle/ Luxor, Artline, Kores 

90 Normal Duster Generic, Camlin 

91 White Chalk Kores, Camel, Classmate 

92 Sticky Notes Post-it/3 M/ (Oddy, Solo, Deli) 

93 Cell : AA 1.5 volts (Pair- pack of 2 cells) Eveready/Panasonic/Duracell/ Nippo, Sony, Philips 

94 Cell: AAA size 1.5 volts (Pair-pack of 2 cells) Eveready/Panasonic/Duracell/ Nippo, Sony, Philips 

95 Cell: Big size 1.5 Volts ( Pair-pack of 2 Cells) Eveready/Panasonic/Duracell/ Nippo, Sony, Philips 

96 Whitener Pen Kores, Camlin, Pentel 

97 
Paper Puncture Double Hole (Small-Medium-

Large) 
Kangaroo, Deli, Maped, Max 

98 Paper Puncture Single Hole Kangaroo, Deli, Maped, Max 

99 Highlighter Camlin/ Faber castle/Luxor/ Luxor, Stabilo, Schneide 

100 Sketch Pen Camlin/ Faber castle/Luxor/ DOMS, Luxor, Staedtler 

101 
Sticker Label MPL (Multi-Purpose Labels) 

Series 
Nova jet, Avery, Oddy, JK 

102 5 Subject Dairy A4 Size Solo/Luxor/ Classmate, Navneet 

103 3 Subject Dairy A4 Size Solo/Luxor/ Sundaram, Classmate 

104 1 Subject Dairy A4 Size Solo/Luxor/ Navneet, Neelgagan 

105 Multipurpose Tags – Red & White mixing Solo, Generic Office Brands 

106 Thread Rolls Anchor, Vardhman 

 

 
(Authorized Signatory) 

              

Signature :......................................................................................... 

 

Name of bidder........................................................................ 

 
Rubber Stamp.................................................................................. 



 

 

 

Annexure-I 

(BASIC DETAILS) 

 

   

 

 

   

 

   

 

   

 

   

   

   

 

   

with full address 
 

 

   

   

 

   

   

 

   

 

   

 

   

 

1. Name of Stationery Supplier: 

Company/Firm/Agency 

2. Name of proprietor/Director : 

 of the Company/Firm/Agency 

3. Full Address of Reg. Office(A : 

copy of Company/ Firm/ 

 Agency registration must be 

enclosed) 
 Telephone Nos. 

 
 
 : 

 

 Fax Nos.  : 

 
E-mail id 

 
: 

4. Details of Banker of the Firm  : 

 

 Telephone Nos. of Banker : 

 Fax Nos. of Banker : 

 
E-mail Id of Banker : 

5. Bank Ac/s No. of Firm for ECS : 

Payments 

6. PAN, TIN, TAN, GST Registration 

No of the firm (Enclose copies  

    of the same) 

  

7. Details of EMD : 

8.  

 



 

 

 

 

 

8. Annual Turnover of the Tendering Company/Firm Agency for the last three Audited    

Financial Years (Attach separate sheet if space provided is insufficient) 

Financial Year Amount (Rs. Lacs) Remarks, if any 

2020-2021   

2021-2022   

2022-2023   

2023-2024   

2024-2025   

9. Give details of major contracts handled by the tendering Company / Firm / Agency for the last three 

years in the following format (enclose the self-attested copies):(if the space provided is insufficient, 

a separate sheet may be attached) 

Sr. No.   Details of client along with 

address, telephone numbers and 

active email ids 

Amount of  

Contract 

(Rs. in Lakh) 

Duration of Contract 

From To 

1     

2     

3     

 

 

(Signature of authorized person) 

 
Date: Full Name:  

 

 

 

Place: _Seal:  

 

 

 

 

 

 

 

 

 



 

 

 

ANNEXURE “II” 

 

Format of Experience certificate 

 

Project 

Name 

Name of 

the 

Employer 

* 

Description 

of work 

Contract 

No. 

Value of 

Contract 

(Rs.  in 

Lakhs) 

Date of 

issue of 

work 

order 

Stipulated 

period of 

completion 

Actual 

date of 

completi 

on 

Remarks 

explaining 

reasons for 

delay & work 

completed) 

         

         

         

* Attach certificate(s) of payments. 

** Immediately preceding the financial year in which bids are received. 



 

 

ANNEXURE “III” 

 

PLEASE PROVIDE THE DETAILS OF SIMILAR WORKS EXECUTED AS PER THE 

ELIGIBILITY CRITERIA MENTIONED IN THE TENDER DOCUMENT 

 

 

S.No. Name of the Organization Contract Period Contract Value 

    

    

    

    

    

 
 

 

 

(Signature of authorized person) 

 

 

 

Date: Full Name:  

 

 

 

Place: Seal:  



 

 

 

ANNEXURE “IV” 

D E C L A R A T I O N 

 

 

From:-  

M/s............................................... 

…................................................. 

…................................................ 

 

To 

The Registrar, 

Indian Institute of Information Technology Sri 

City Chittoor, No.630, Gnan Marg, Sri City , 

Andhra Pradesh - 517646.. 

 

1. I, Son / Daughter / 

Wife of Shri Proprietor/Director/ authorized signatory of the 

agency/Firm/company, mentioned above, is competent to sign this 

declaration and execute this tender document; 

 

2. I have carefully read and understood all the terms and conditions of the 

tender and undertake to abide by them; 

 

3. The information / documents furnished along with the above application 

are true and authentic to the best of my knowledge and belief. I / we, am / are 

well aware of the fact that furnishing any false information / fabricated 

document would lead to rejection of my tender at any stage besides liabilities 

towards prosecution under appropriate law. 

 

4. I/We further undertake that none of the Proprietor/Partners/Directors 

of the organization was or is Proprietor or Partner or Director of any 

organization with whom the Government has banned /suspended business 

dealings. I/We further undertake to report to IIIT Sri City Chittoor, immediately 

after we are informed but in any case not later than 15 days, if any Agency in which 

Proprietor/Partners/Directors are Proprietor or Partner or Director of such a Agency 

which is banned/suspended in future during the currency of the Contract with you. 

 

 

(Signature of authorized person) 

 

Date: Full Name:  

 

 

 

Place: Seal:  

 

 

 

 

 



 

 

 

Annexure V 

UNDERTAKING AND DECLARATION BY THE BIDDER 
on the firm letter head 

 

 

 I, _____________________ S/o / D/o of Shri _____________________, Proprietor / Director / 

Authorized Signatory of the agency/firm mentioned above, am competent to sign this 

declaration and execute this tender document.  

 I have carefully read and understood all the terms and conditions of the tender and undertake to 

abide by them.  

 I do hereby certify that the representative of our firm shall submit/place the samples of the 

stationery items quoted by our firm (without indicating prices and with clear marking of the 

firm/agency name and item number on each item) to the Registrar, IIIT Sri City Chittoor, upon 

receipt of official intimation from the competent authority of IIIT Sri City Chittoor regarding 

the technical responsiveness of our firm for this tender.  

 I do hereby confirm that rates have been quoted for a minimum of 60% of the items specified 

in the Financial Bid (BoQ) as per the prescribed specifications.  

 I do hereby declare that our firm has not been penalized for supply of inferior/substandard 

items and is capable of supplying bulk quantities of stationery items, including 

auxiliary/incidental stationery items, at short notice as per the requirements of IIIT Sri City 

Chittoor.  

 I do hereby confirm that a responsible representative of our firm shall be available on call 

during all working days between 09:00 AM and 06:30 PM.  

 I do hereby undertake to submit samples of the stationery items quoted by our firm whenever 

called upon by the Institute for inspection/evaluation as per the tender conditions.  

 The rates of the stationery items, for which samples are submitted to IIIT Sri City Chittoor, 

have already been quoted in the Financial Bid uploaded through the CPP Portal.  

 The information/documents furnished along with the bid are true and authentic to the best of 

my/our knowledge and belief. I/We am/are fully aware that furnishing any false information or 

fabricated documents would lead to rejection of the tender at any stage besides liabilities 

towards prosecution under the appropriate law.  

 I do hereby declare that our firm has neither been blacklisted/debarred nor has any criminal 

case been pending against the firm during the last five years by any Government 

Institute/Ministry/Department/PSU/Reputed Educational Institution, etc., with which the firm 

had contracted for supply of stationery items. An affidavit duly notarized on non-judicial stamp 

paper of Rs.100/- is enclosed in support of this declaration. I further declare that the firm has 

not been penalized by any such organization for supply of poor/spurious/inferior stationery 

items. 
 

(Signature of authorized person) 

 

Date: Full Name:  

Place: Seal:  

 
 

 

 



 

 

Annexure VI 

Contract Form 

(To be made on Rs.100 Non Judicial Stamp/E Stamp Paper) 

DRAFT AGREEMENT FORMAT 

This agreement is made at Sri City on the day of Two Thousand 

Twenty Six between acting through Shri  , 

(hereinafter called “Client” which expression shall, unless repugnant to the context or meaning thereof be 

deemed to mean and include its successors, legal heirs /representatives and assignees) of the First Part. 

 

AND 

M/s , having its registered office at 

(hereinafter called as the “Agency” which expression unless repugnant to the context shall mean and 

include its successors, legal heirs /representatives and assignees etc.) of the Second Part. 

WHEREAS the “Client”s desirous to engage the “Agency” for providing Stationery items for IIIT Sri 

City Chittoor as per the terms and conditions stated below:- 

 

1. The Registered Office or Branch Office of the Agency should be located within a radius of 100 

Kms. from IIIT Sri City Chittoor.  The Agency should submit a proof of its office address. 

2. The selected Agency services would be required to supply the Stationery items on a regular basis 

to IIIT Sri City Chittoor on all working days between 09.00 am. to 5.30 pm. No separate charges 

for delivery of goods would be paid by this office. 

3. Order for items shall be placed on a requirement basis. Bills in triplicate for the items supplied by 

the selected Agency should be raised for payment. Payment shall be released after deducting 

TDS/GST as per Income Tax Rules and any other deductions as per Government rules and payment 

shall be released only after it is ensured that the items/quantity and quality of items supplied are to 

the entire satisfaction of this office. If any items are found to be defective, or not of the desired 

quality etc., the same shall be replaced by the selected Agency immediately for which no extra 

payment shall be made. 

4. If the selected Agency fails  to  deliver the stationery items or replace the 

defective/spurious items within the stipulated date & time, a penalty on a daily basis for delay @ 

Rs. 500/- (Five Hundred) on per day basis, subject to maximum of Rs. 5000/- per item as penalty 

and the actual cost paid to an outside agency by IIIT Sri City Chittoor, for the desired stationery 

items, shall be deducted from the firm’s pending bills or Performance bank guarantee, as the case 

may be. 

5. The Agency shall be bound by the details furnished by him/her to the IIIT Sri City Chittoor 

while submitting the tender or at subsequent stages. Upon selection of the Agency, if at 



 

 

any stage, the documents furnished by him/her is/are found to be false or the quality of the articles 

supplied is poor or rates are found higher than the rates on which the same item is supplied to any 

other government agency or is found of different specifications, it would be deemed to be a breach 

of the terms and conditions of the contract, the contract shall be canceled and performance bank 

guarantee shall stand forfeited. 

6. The rates quoted by the selected Agency, and as approved by the IIIT Sri City Chittoor, shall remain 

valid throughout the period of contract and the request to increase the rates for any or all items, 

during the currency of the contract, shall not be entertained at any stage during the currency of the 

contract. 

7. The selected Agency shall not be allowed to transfer, assign, pledge or sub-contract its rights and 

liabilities under this contract to any other agency/ies without prior written consent of the IIIT Sri 

City Chittoor. If it is found that the firm has given a sub-contract for supply of stationery items on 

the basis of procurement/supply order, the contract shall stand canceled 

/ terminated & the performance guarantee shall stand forfeited. 

8. IIIT Sri City shall not be responsible for any financial loss or other damage or injury to any item 

or person deployed/supplied by the successful bidder in the course of their performing the duties 

to this office in connection with purchase order/supply order for stationery items. 

9. The Competent Authority of IIIT Sri City Chittoor reserves the right to relax/withdraw any of the 

terms and conditions mentioned in the tender documents, if doing so is in the interest of the IIIT 

Sri City Chittoor. 

10. The rate submitted by the Agency should not be higher than the rates at which the stationery items 

are being supplied by it to other Govt. Institutes/Ministries/Departments. If subsequently it is found 

that the firm has supplied stationery items at higher rates to the IIIT Sri City Chittoor, the excess 

amount shall be recovered from the Performance bank guarantee and/or from the pending bills of 

the firm along with a penalty of Rs.1,000/- on firm on such occasion and shall be doubled on 

subsequent occasions. 

11. Any complementary scheme offered by the manufacturer shall be provided to the IIIT Sri City 

Chittoor with no additional cost. 

12. The contract shall be for a period of one year from the date of award of contract or as indicated in 

the letter communicating award of contract to the selected firm(s). The contract may be extendable 

year to year, subject to maximum period of 3 years, on the same terms and conditions or with some 

addition/deletion/modification mutually agreed upon by the successful stationery items supplier 

Agency and IIIT Sri City Chittoor. 



 

 

13. The IIIT Sri City Chittoor reserves the right to place an order for supply of any items mentioned 

in this tender document or otherwise, to any other firm(s) in emergency/unavoidable situation i.e. 

auxiliary/ancillary/incidental to “Dictionary meaning” of Stationery. 

THIS AGREEMENT will take effect from day---------------------------- of 

 Two Thousand Twenty Six. 

IN WITNESS WHEREOF both the parties hereto have caused their respective common seals to be 

hereunto affixed / (or have hereunto set their respective hands and seals) the day and year mentioned 

above in the presence of the witnesses: 

For and on behalf of the “Agency‟ For and on behalf of the “IIIT Sri City Chittoor” 

 

 

 

 

Signature of the authorized Official Signature of the authorized Officer 

 

Name of the Official 
Name of the Officer 

 

 

 

Stamp / Seal of the “Agency‟ 

 

 

SIGNED, SEALED AND DELIVERED 

 

By the Said By the said 

 

 Name  Name 

on behalf of the “Agency‟ 

in presence of 

Witness:_  

on behalf of the “IIIT Sri City Chittoor” 

in presence of 

Witness:_  

 

 

Name:_  Name:  
 

Address:  Address: _ 

 

 

 

 

 

 

 

 

 

 

 



 

 

ANNEXURE - “VII” 

FORMAT FOR BANK GUARANTEE TOWARDS PERFORMANCE SECURITY 

(To be executed by any scheduled bank, on a non-judicial stamp paper under bank's covering 

letter mentioning address of the bank) 
 
To, 
Indian Institute of Information Technology Sri City Chittoor, 

No.630, Gnan Marg, Sri City-517646.. 

 

In consideration of Indian Institute of Information Technology Sri City Chittoor[hereinafter 

referred to as IIIT Sri City Chittoor', which expression unless repugnant to the context and 

meaning thereof shall include its successors, heirs , legal representatives and assignees]having 

agreed to exempt M/s        [hereinafter 

referred to as 'supplier /contractor' which expression unless repugnant to the context and meaning 

thereof shall include its successors and assigns] from depositing with IIIT Sri City 

Chittoor a sum of Rs.  (Rupees      )towards 

security/performance guarantee in lieu of the said contractor having agreed to furnish a bank 

guarantee for the said sum of Rs.    (Rupees      ) 

as required under the terms and conditions of contract / work order No dated    [ 

hereinafter referred as the order'] placed by IIIT Sri City Chittoor on the said supplier/contractor. 

We, the bank [hereinafter referred to as 'the bank' which expression shall include its 

successors and assigns] do hereby undertake to pay IIIT Sri City Chittoor an amount not 

exceeding Rs.   (Rupees ) on the demand 

made by IIIT Sri City Chittoor on us due to a breach committed by the said supplier 

/contractor of the terms and conditions of the contract/order. 

 

1. We the bank hereby undertake to pay the amount under the guarantee 

without any demur merely on a demand from IIIT Sri City Chittoor stating that there is a breach 

by the supplier / contractor of any of the terms and conditions contained in the order or by the 

reasons of the supplier's / contractor's failure to comply with the terms and conditions as stipulated 

in the order or amendment(s) thereto. The demand made on the bank shall be conclusive as to the 

breach of the terms and conditions of the order and as regard to the amount due and payable by the 

bank under this guarantee, notwithstanding any dispute or disputes raised by the said supplier 

/ contractor regarding the validity of such breach and we agree to pay the amount so demanded by 

IIIT Sri City without any demur. However, our liability under  this guarantee shall be restricted 

to an amount not exceeding Rs. (Rupees   ). 

 

2. We, the bank further agree that the guarantee herein contained shall remain in full force and effect 

during the period that would be taken for the performance of the said order and that it shall 

continue to be enforceable till the dues of IIIT Sri City Chittoor under or by virtue of the said order 

have been fully paid and its claim satisfied or discharged or till IIIT Sri City Chittoor certifies that 

the terms and conditions of the order have been fully and properly carried out by the supplier / 

contractor and accordingly discharge the guarantee. 

 

3. We the bank, undertake to pay to IIIT Sri City Chittoor any money so demanded notwithstanding 

any dispute or disputes raised by the said supplier /contractor in any suit or proceedings pending 

before any court or tribunal relating thereto as our liability under this present being absolute 

and unequivocal. The payment made by us under this bond shall be valid discharge of our liability 

for payment there under and the said supplier / contractor shall have no claim against us for making 

such payment. 

4. We the bank further agree that IIIT Sri City Chittoor shall have full 

liberty, without our consent and without affecting in any manner our obligation hereunder to vary 

any of the terms and conditions of the order / contract or to extend time of performance by the said 



 

 

supplier / contractor from time to time or to postpone for any time or from time to time any of the 

powers exercisable by the IIIT Sri City Chittoor against the said supplier / contractor and to forbear 

or enforce any of terms and conditions relating to the order and shall not be relieved from our 

liability by reason of any such variation or extension being granted to the said supplier / contractor 

or for any forbearance, act or omission on the part of IIIT Sri City Chittoor or any indulgence by 

IIIT Sri City to the supplier / contractor or by any such matter or thing whatsoever which under 

the law relating to sureties would but for this provisions have effect of so relieving us. 

5. Our liability under this guarantee is restricted to Rs. (Rupees 

 ) and shall remain in force upto unless demand or claim 

under this guarantee is made on us in writing within 6 months from the date of expiry viz. 

    . We shall be discharged from all liabilities under this guarantee thereafter. 

6. This guarantee will not discharge due to change in the constitution in the bank or the said supplier 

/contractor. 

7. The bank hereby agrees to address all the future correspondence in regard to this bank guarantee 

to The Registrar, IIIT Sri City, Chittoor, 630, Gnan Marg, Sri City, Tirupati District, Andhra 

Pradesh. 

8. We, the bank, lastly undertake not to revoke this guarantee during its currency 

except with the previous consent of the IIIT Sri City Chittoor in writing. 

Signed on the day of   

 

 

For the Bank 
Signature 

Witness:    Name(s) &Designation(s) 

Name & Address 
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