






ADDITIONAL TERMS AND CONDITIONS 

1. Legal Status 

The bidder shall be a proprietorship / partnership / LLP / company, legally registered in India 

and active as on the date of bid submission. 

2. Statutory Registrations (Mandatory) 

The bidder must possess the following valid registrations as on the bid submission date: 

• Permanent Account Number (PAN) 

• Goods & Services Tax (GST) Registration (unless exempted under applicable law) 

3. ELIGIBILITY CRITERIA FOR BIDDERS 

1. The tenderer should have the registered / branch office in Delhi. 

2. The tenderer should have valid registration / distributorship of supplying stationery or 

electrical items. 

OR 

The tenderer should have experience of annual rate contract in supplying of such goods or 

already serving under annual rate contract of such items in any of the Government department. 

 

4. Past Performance – Similar Work Experience 

The bidder must have successfully executed any ONE of the following in the last three (3) 

financial years (FY 2021–22 onwards): 

Option A 

• At least Ten (10) similar completed supply orders of stationery items to Government / 

PSU / Autonomous Bodies, each having a minimum order value of ₹25,000 (Supply to 

Delhi University Preferred) 

OR 

Option B 

• At least two (2) similar completed supply orders of stationery items or electrical items, 

each having a minimum order value of ₹3.00 lakh 

Definition of Similar Work: 

Supply of stationery items such as paper, registers, notebooks, pens, files, or equivalent office 

consumables or electrical items. 



Supporting Documents: 

• Copies of work orders 

• Satisfactory completion certificates/ supply completion proof/ CRAC. 

The employer reserves the right to verify credentials and inspect supplied material at any 

stage of contract execution. 

5. Item-Wise Experience 

The bidder must have prior experience in supplying at least five (5) items included in the current 

BOQ under one or more Government / PSU / Autonomous Body contracts. 

6. Delivery Capability & Local Presence 

• The bidder must confirm the capability to deliver the entire tendered quantity within 

15 days from the date of issue of Purchase Order. 

• Supporting proof may include previous delivery completion certificates or PO completion 

acknowledgements for all orders being shown as work experience.  

• The bidder’s registered address must be located within 10 km of the college address 

to ensure prompt delivery and compliance with ad-hoc / urgent requirements. 

7. Non-Blacklisting Declaration 

The bidder must submit a self-declaration on ₹10 stamp paper stating that it has not been 

blacklisted or debarred by any Government Department / PSU / Autonomous Body as on the 

date of bid submission. 

 

8. Performance Security 

The successful bidder shall submit a Performance Security equivalent to 2% of the contract 

value within the stipulated time, in accordance with procurement norms. 

 

9. Mandatory Documents 

The following documents must be uploaded along with the bid: 

• PAN and GST certificates 

• Copies of work orders and completion proof 

• Self-declarations and requisites as mentioned in the bid document (including non-

blacklisting declaration and acceptance of tender terms) 

Non-submission of any mandatory document shall render the bid non-responsive. 



All specifications mentioned are minimum requirements. 

Non-compliance shall lead to rejection. 

The bidder must meet all eligibility and technical criteria specified herein. Bids failing to meet 

any mandatory criterion shall be treated as non-responsive. 

10. Right of Rejection 

The buyer reserves the right to reject any or all bids in accordance with applicable procurement 

rules, without assigning any reason. 

List of Documents  

a) Scan copy of UTR and signed tender documents 

b) Scan copy of DD of E.M.D 

c) Scan copy of PAN Card 

d) Copy of GST Registration Certificate (latest) 

e) Complete bank details / cancelled cheque 

f) Copy of working experience serving under annual rate contract in supplying such items 

OR 

Copy of valid registration / distributorship of supplying stationery or electrical items. 

g) Past Performance – Similar Work Experience Proof along with work order, successful 

completion certificate. (refer to Point 4 for more details) 

h) Proof of cumulative orders. (Attach order copies and work completion certificates) 

i) Proof of Item Wise Experience (To be highlighted in work orders provided as proof of work 

experience) 

j) Non-Black Listing Declaration on Stamp Paper  

k) EMD Proof/Receipt 

The financial bid of the tender shall be opened only for the tenderers who qualify in the technical 

bid, and dates for the same will be conveyed to qualified bidders. 

All the scanned documents must be sent to the college in hardcopy format (A4 size paper) before 

bid opening date as mentioned in the tender, with proper numbering on pages and index. 
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